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Dear Parents/Carers

Yr11 Parents/Carers Evening — Thursday 5 December 2019

We would like invite you to the Yr11 Parents/Carers Evening on Thursday 5 December (1600
to 1900 hrs).

This event offers Parents/Carers the opportunity to talk with Subject Tutors about student
achievements, strengths and the areas to further develop, in addition to asking any questions
they may have.

Consultation slots can be booked using our web-based appointment booking system —
please see attached (details also available on our website).

We hope you will be able to attend the evening and look forward to meeting you.

Yours sincerely,

8 M n\\&'m

Mrs S Minhas
Principal

Enc: Parent Guide to using Parent Booking System
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Parents' Guide for Booking Appointments _
Browse to https:/Mandauforteqgems.parentseveningsystem.co.uk/ parer:ﬁmemg
Step 1: Login

Fill cut the details on the page than click the Log In button.

A confirmation of your appointmeants will be sant to the email addrass you
provida.

Stap 2: Select Parents’ Evening
Click on the date you wish to book.

Unable to make all of the dates listed? Click I'm wiable fo altend.

Choana Bonking bicds

Step 3: Select Booking Mode

Choose Auformatic if you'd like the system to suggest the shortest possibla
appointmeant schadule based on the times you're availabla to attend. To pick
tha times to book with aach feacher, choose Manual. Then press Next.

We recommend choosing the automatic booking modea whean bronwsing an a
mohile devica.

Step 4: Choose Teachers
If wou chosa the automatic booking mode, drag the slidars at tha top of the
screen to indicate tha earliest and latest you can attend.

Selact the teachers you'd like to book appoiniments with. A grean tick indicates
thay're selacied. To de-salact, click on their name.
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Step 5a (Automatic): Book Appointments

If you chosa the automatic booking mode, you'll see provisional appointments
which ara held for 2 minutes. To keep them, choosas Accepd al the botiom left.
If it wasn't possible to book avery selectad teacher during tha times you are
abla to attend, you can either adjust tha teachers you wish to meat with and try
again, or swilch o manual booking mode (Step 3b).
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Step 5b (Manual): Book Appointments
Click any of the green calls to make an appointment. Blua cells signify whera
you already have an appaintment. Grey cells ara unavailable.

Ta change an appointment, delets the original by hovaring over the blue box
and clicking Defate. Than choose an alternate time.

You can apltionally leave a message for the teacher to say what you'd like to
discuss, or raise anything beforahand.

Onca you'ra finished booking all appointments, at tha top of the page in tha
alert box, press click hare o finish the booking process.

Step 6: Finished

All your bookings naw appear on the My Bookings page. An amail confirmation
has been sent and you can also print appointmeants by pressing Print. Click
Subscribe to Calandar to add these and any fulure bookings o your calendar.

Ta change your appointmeants, click on Amend Bookings.



